	Community Links Bromley

Employment application form

Community Links Bromley wishes its workforce to be representative of the community it serves. We welcome applications from all sections of the community.   
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	   Confidential
	When completed, please return this form to:

Community Links Bromley, Community House, South  

Street, Bromley BR1 1RH

Or by email to: alexd@communitylinksbromley.org.uk
Closing Date: 4.30 pm Friday 8 November 2024
Interviews: w/c. Monday 18 November 2024

	The post you are applying for: MBLR Mottingham Big Local Refocused Programme Manager 
Please complete this form in ink and block capitals or type. Continue on a separate sheet of paper if you need to. 
If you would like to receive the form and/or complete it in an alternative format, please contact us so that we can discuss and arrange this. 

	  Surname: ………………………………….  Forenames: …………………………………………………   

  Address: ………………………………………………………………………………………………………….
  …………………………………………………………………………………………………………………..…..

  ………………………………….……………..    Post Code: ………………………………………….…….


	Home Tel: ……………………….....................       Business Tel: ………………………….….

                                                                                               (If we may contact you at work)

  

	Mobile Tel: ………………………….….      E-mail: ……………………………………….……….  



	Do you need a visa/work permit for regular employment in the UK?      Yes/No



	Result of Application
If you are selected for interview, you will be contacted within three weeks of the closing date for applications. 

If we don’t contact you within three weeks of the closing date, you will know that we have decided not to invite you for interview. 



	Disabled applicants

Community Links Bromley welcomes applications from people with disabilities. We guarantee an interview to all applicants with disabilities who meet the essential requirements of the job, as outlined in the person specification. 

Do you consider yourself to have a disability?               Yes  (   )           No  (   )

Please indicate below if you require any adjustments to the selection process, or to the job because of your disability. 

	Names, addresses, email and telephone numbers of two referees:

(one must be your current or last employer)

  1………………………………………………              2. …………………….………………………….
  ………………………………………………..              ………………………………………….…………..

  ………………………………………….…….              ……………………………………………………..  

  ………………………………………………..               ………………………………………….…….…..

  ………………………………………………..               ………………………………………….…….…..

  Tel: ………………………………………….              Tel: ………………………………….………….

  email: ………………………………………….           email ………………………………….………….

  Relationship to you                                    Relationship to you

  ………………………………………………….             ………………………………………………………..

May we approach this referee at any time?  

Yes/No

May we approach this referee at any time?  

Yes/No




	Supporting Statement

Please explain why you feel you are suitable for this position and what you could contribute to our organisation.  Please refer to the enclosed job description and person specification for reference as well as the document entitled: ‘Read this first!’ Please complete your statement using a maximum of 3 sides of A4. In Arial 12 pt. or equivalent.



	Education, training and qualifications
If qualifications are required in the person specification, please complete the section below. If the job you are applying for doesn’t require qualifications, you don’t need to complete this section. 
Continue on a separate sheet if needed. 

	  Education and Training:

  Schools, Colleges, and Universities

  attended     (with dates)
	 Qualifications and Certificates obtained:

    (give dates, grades, subjects and, if appropriate, 

      class of membership)

	
	

	 Current or most recent work (including voluntary or unpaid work)

 Organisation ……………………………………………………………………………………………….

  Address ……………………………………………………………………………………………….………

  …………..………………………………………………………………………………………………………

  Post Held …………………………………………………………………………………………………….

  Salary ………………………………………….

  Dates work commenced ……………………….…… finished ……………………….
  Brief description of the work you did:        .…………………………………………...……………………………………………………………………

  ………………………………………………………………………..……..…………….…………………..

  ……………….………………………………………………………………………………..……………….

  …………………………………………………………………………………………………….……….....

  Reason for leaving ………………………………………………………………………….………….



	Previous work (including unpaid or voluntary):

Name & address of organisation you worked for
	Post, salary, brief description of the work you did and reason for leaving. 
	From
	To

	
	
	
	

	Data protection and applicant declaration

Community Links Bromley may wish, at any time, to check what you say on this application form or during the recruitment process, about your knowledge, skills, experience, eligibility, or qualifications. By completing and signing this form, you agree to us undertaking any such checks. 

The information on this application form is strictly confidential and is used for the purpose of selection and recruitment.
If you are offered and accept a job with Community Links Bromley, the information on this form, and the form itself, will be retained in your personnel file, in a locked cabinet to which only the Chief Executive, Office Manager, Chair and Vice Chair will have access.  
The information you provide to us will not be shared with any other parties, except for our payroll service, who have confirmed that they comply with all relevant Data Protection laws. This information will be retained during your period of employment with Community Links Bromley. Once your employment is complete, we will securely dispose of all records relating to you, apart from your name, date of birth and dates of employment, to ensure we can provide you with a reference.
If you are not offered a job with Community Links Bromley, the information on this form will be retained in a secure locked cabinet for 6 months. The information will be retained so that we can offer you feedback following your interview.

	Declaration
I declare that to the best of my knowledge and belief, the information I have given is complete and true. I understand that if I say or write anything that is not true or that is misleading, or if I leave out something important, I may not be given the job, or I may be dismissed if I have already been given the job. I understand that any job offer is subject to satisfactory references and (where relevant) a satisfactory Disclosure from the Criminal Records Bureau.

Signed……………………………………...

Date………………………………….




For office use only. 

Applicant reference number…………………………….

This form will not be presented to the shortlisting panel.

	Community Links Bromley

Equal opportunities monitoring form
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	Community Links Bromley is working to make sure its workforce is representative of the community it serves. To help us to do this, we need to monitor the background of applicants for employment. Please could you help us to do this by completing the form below? 

This form is separated from your application form on receipt and it plays no part in who we select for interview or appoint to the post. 

	Post applied for:      

	ETHNIC ORIGIN

I would describe my ethnic origin as:

	WHITE    

□  White British

□  Irish

Other White other background, please state


	BLACK OR BLACK BRITISH

□  Black British 

□  Black Caribbean

□  Black African

Other black background, please state:



	MIXED

□  White and Black Caribbean

□  White and Black African

□  White and Asian

Other mixed background, please state:


	CHINESE OR OTHER ETHNIC GROUP

□  Chinese 

Any other ethnic group, please state:



	ASIAN OR ASIAN BRITISH

□  Indian

□  Pakistani

□  Bangladeshi

Other Asian background, please state:
	HOW DO YOU DESCRIBE YOUR GENDER?

□  Female

□  Male

□  Other 

□  Prefer not to say



	DISABILITY
Do you consider yourself to have a disability? (Y/N)


	SEXUAL ORIENTATION

What is your sexual orientation?


	Where did you see this job advertised?

	For office use only. 

Applicant reference number…………………………….


